
How to Become a Registered 
Vendor With The



Complete the online supplier 
application form indicating 
the appropriate Commodity 
Class Code



By going to: 

www.huntsvillecityschools.org



Go To “Departments” and Click 
on “Procurement Department”



Click on “Supplier Registration”



Procurement Department









Download and complete an 
invitation to bid (ITB).  Suppliers 
who have registered to become a 
vendor, will automatically receive 
bids via e-mail if and when a bid is 
let for the commodity class code 
for which they have registered.



`

Deliver the ITB to the 
Purchasing Dept. prior to the 
sealed bid opening date and 
time



Be the recommended 
responsive/responsible 
bidder by having the best 
value for the school district



Board of Education approves 
the contract for goods 
and/or services



The following is a checklist of requirements to submit 
bids to Huntsville City Schools:

Madison County and City of Huntsville business 
licenses.

Drug testing and background check for those bids 
requiring employees to work on school sites.

E-Verify Memorandum of Understanding (MOU)

Certificate of Insurance (if applicable)



SERVICE BIDS

• Bus Transportation - $10 million/year

• Contract Personnel - $12 million/year

• HVAC Filter Maintenance - $15,000/year

• HVAC & Chiller Repair - $40,000/year

• Pest Control - $80,000/year

• Tree Trimming - $55,000/year



MAINTENANCE/FACILITY BIDS

• Electrical Supplies - $110,000/year

• Plumbing Supplies - $160,000/year

• Janitorial Supplies - $225,000/year

A list of awards/closed bids for the last three 
years can be viewed on our website.



QUESTIONS?

PLEASE CONTACT OUR 
OFFICE AT 

256-428-6931


